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STATE OF MAINE


  DEPARTMENT OF ADMINISTRATIVE & FINANCIAL SERVICES






    Bureau of the Budget






       State House Station #58






        Augusta, Maine 04333
To:
All Department and/or Agency Heads

From:
Darryl Stewart, Acting State Budget Officer

Date:
September 11, 2023
Subject:
Signatures on Financial Orders 


Because of the impact of financial orders, department and agency heads should sign and approve all financial orders.  If circumstances prevent you from signing and approving the financial order, an alternate may be delegated authority to sign in your absence. The person designated should be at a management level that enables him or her to assume full responsibility for the content of the financial order. 

The designation of an alternate must be made in advance by memorandum to the State Budget Officer that identifies the person authorized by name and title.  The memorandum should be on department and/or agency letterhead and include the following language:
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If you should have any questions, please do not hesitate to contact this office at (207) 624-7810.


Thank you.

DFS/mlm
SIGNATURE AUTHORIZATION








To:  State Budget Officer				Date Prepared:  ________________





From:  _____________________________		_____________________________


	(Commissioner/Agency Head)		Department/Agency & Number





I hereby authorize (name/title) as an official designee to sign financial orders in my absence. This delegation is in effect unless rescinded, superseded, or he/she no longer holds the position. 





	____________________________		______________________________


	Name					Title





Effective Date:	_____________________





Specimen Signature:  _______________________________________________________





Signature of Official Authorizing the Above: _____________________________________








